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QUYET PINH

Vé viéc Ban hanh Quy ché vé quén 1y va sir dung tai san cong
ciia UBND thi tran Bic Ly nim 2024

UY BAN NHAN DAN THI TRAN BAC LY

Can cir Lugt t6 chize chinh quyén dia phwong ngay 19/6/2015; Lugt sira doi
bo sung mot so dieu cua Ludt to chize chinh quyén dia phwong ngay 22/11/2019;

Can cir \udt ngdn sdch nha nwéc sé 83/2015/QH13 ngay 25/06/2015;

Can cir Nghj quyét sé 163/2016/NP-CP ngay 21/12/2016 ciia Chinh phii quy
dinh chi tiéz thi hanh mét sé diéu cua Ludt ngdn sach nha nuedc;

Can cir Nghj dinh s¢ 151/2017/NB-CP ngay 26/12/2017 ciia Chinh phii va
Théng tw s6 144/2017/TT-BTC ngay 29/12/2017 hwoéng dan mét sé6 ngi dung thi
hanh Nghi dinh 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy dinh chi tiét
mét sé diéu cua Ludt qudn 1y, sik dung tdi san cong

Theo dé nghj ciia Céng chire Tai chinh-Ké todn UBND thj trdn Bdc Ly.

QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay 1a Ban hanh Quy ché vé quan 1y
va str dung tai san cong caa UBND thi trin Bic Ly nam 2024,

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay 10/01/2024. Giao Cong chirc
Tai chinh-Ké toan c6 trach nhiém huéng dan thyuc hién Quyét dinh nay.

Piéu 3. Cong chiic Vin phong -Thdng ké, Cong chirc Tai chinh-Ké toan, cac
nganh, doan thé c6 lién quan chiu trach nhiém thuc hién Quyét dinh nay./.

Not nhgn: TM. UY BAN NHAN DAN
- Nhu biéu 3; .
- TTPU-HDND; __CHUTICH

- Chu tich, cac Pho Chﬁ tich;
- Cac nganh, doan thé;
-Luu: VT

Phung Van Sang
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QUY CHE
QUAN LY VA SU DUNG TAI SAN CONG CUA
UY BAN NHAN DAN THI TRAN BAC LY NAM 2024
(Ban hanh kém theo Quyét dinh s6 11/0P-UBND ngay 10/01/2024
ciia UBND th; trdn Bac Ly)

Chuong 1: NHUNG QUI PINH CHUNG

Piéu 1. Pham vi 4p dung.

1. Quy ché quan Iy va st dung tai san cong cua Uy ban nhan dan thi trin Bac Ly
1a cin ¢ ¢6 tinh phap 1y dung dé diéu chinh cac hoat dong thuc hién cacnhiém vy cua
Uy ban nhan dan thi trdn, dam bao quan 1y tai san cua Nha nudc theo co ché duogc ban
hanh kem theo Nghi dinh 130/2005/ND-CP ngay 17 thang 10 nam 2005 cua Chinh
pha va Thong tu s 45/2018/TT-BTC ngay 07/5/2018 cta Bo Tai chinh vv quy dinh
ché d6 quan 1y tinh hao mon tai san ¢b dinh trong cac co quan Nha nudc.

2. Cac phong, can bd, cong chirc, lao dong thudc Uy ban nhan dan thi tran
Bac Ly thuoc pham vi diéu chinh caa Quy ché nay.

Piéu 2. Co s phap 1y.

- Quy ché quan 1y va sir dung tai san cong ctia Uy ban nhéan dén thi trin Bac Ly
duoc xay dung dua trén Nghi dinh 130/2005/ND-CP ngay 17 thang 10 nam 2005 cua
Chinh phti va Thong tu sé 45/2018/TT-BTC ngay 07/5/2018 cta Bo Tai chinh quy
dinh ché d6 quan 1y tinh hao mon tai san ¢b dinh trong cic co quan Nha nuéc.

- Can ct Nghi dinh s6 151/2017/NB-CP ngay 26/12/2017 cta Chinh phu va
Thong tu s6 144/2017/TT-BTC ngay 29/12/2017 huéng dan mot s6 noi dung thi
hanh Nghi dinh 151/2017/NB-CP ngay 26/12/2017 caa Chinh phu quy dinh chi tiét
mét sb diéu caa Luat quan 1y, str dung tai san cong .

Diéu 3. Myc dich.

- Quy ché quan 1y va str dung tai san cong ctia co quan Van phong ty ban
Vin hoa va Thé thao dugc xay dung, ban bac thao luan cong khai dan chu dé
théngnhat thuc hién va giam sat viéc thuc hién trong toan co quan.

- Thuc hién phéap 1énh thyc hanh tiét kiém, chong lang phi nham nang cao y
thire trach nhiém cda can bg, cong chirc trong viéc bao vé va str dung taisan cong.

- Tao diéu kién cho cac phong chu dong trong viéc sir dung va quan 1y tai san
cong mot cach hop 1y dé hoan thanh tot chirc nang, nhiém vu dugc giao.

- Thuc hién quyén tu chi déng thoi gan véi trach nhiém caa tha truong don vi va
can b, cong chirc trong viéc thuc hién nhiém vu dugc giao theo qui dinh cta phap luat.



CHUONG 11
QUI PINH CHUNG VE QUAN LY VA SU DUNG TAI SAN CONG

Piéu 4. Cac loai tai san va cong cu dung cu khi mua vé ké toan va Van phong
Uy ban 1am thu tuc xuét, nhap kho, mg sb sach chi tiét, cap nhat dé theo dai tung loai,
lap s6 thé tai san theo quy dinh. Riéng d6i voi cac may moc thiét bj vin phong phuc
vu cho cong viéc khi c6 nhu cau mua sim thay thé, cac phong phai ra soat dinh murc
va dang ky tir ddundm dé thyc hién theo phuong thirc mua sim tap trung caa tinh.

piéu 5. Khi giao nhan tai san, cong cu dung cu nguoi ¢o trach nhiém quan ly
hozc str dung phai ky nhan vao so6 giao nhan tai san.

Piéu 6. Dbi voi nhitng tai san 1a may moc thiét bi di giao trach nhiém cho
ngudi quan 1y st dung, néu can didu dong, giao cho phong, bo phan khac hoic
ngudi khac quan 1y sir dung phai xin ¥ kién Lanh dao Uy ban nhan dan thi trin xem
xét, giai quyét va lam du cac thu tuc giao nhan tai san, chuyén bién ban ban giao
cho ké toan dé cap nhat so sach kip thoi. Tuyét doi khong cho nguoi ngoai co quan
vao str dung tai san cua Uy ban nhan dan thi tran.

Piéu 7. Nguoi lao dong lam hu hong dung cu, thiét bi hodc c6 hanh vi khac
gay thiét hai tai san cta nguoi sir dung lao dong thi phai bdi thuong theo quy dinh
cua phap luat.

1. Truong hop ngudi lao dong gay thiét hai khong nghiém trong do so suat
Vi gia tri khong qua 10 thang luong tdi thiéu ving do Chinh phi cong bd duoc ap
dung tai noi ngudi lao dong 1lam viée, thi nguoi lao dong phai boéi thuong nhiéu
nhat 12 03 thang tién luong va bi khau trir hang thang vao luong theo quy dinh tai
khoan 3 Diéu 101 cua B¢ luat lao dong.

2. Nguoi lao dong 1am mat dung cu, thiét bi, tai san cua nguoi sir dung lao
dong hoac tai san khac do nguoi stir dung lao dong giao hoac tiéu hao vat tu qua dinh
mtc cho phép thi phai bdi thuong thiét hai mot phan hoic toan bo theo thoi gia thi
truong; trudng hop c6 hop ddng trach nhiém thi phai bdi thuong theo hop dong trach
nhiém; truong hop do thién tai, hoa hoan, dich hoa, dich bénh, tham hoa, su kién xay
ra khach quan khong thé luong truée duge va khong thé khic phuc dugc mac du da
ap dung moi bién phap can thiét va kha ning cho phép thi khong phai boi thuong.

Picu 8. Nguoi dugc giao quan ly sir dung tai san phai co trach nhiém bao
quan. Khong dugc cho ngudi ngoai co quan muon, dem ra khéi co quan néu chua
duoc su dong y cia Lanh dao Uy ban nhan dan, néu 1am hu hong, mat mat phai
chiu trach nhiém. Chua hét thoi han sir dung theo quy dinh ma hu hong, mat mat,
khong st dung duoc nita thi phai bao cho Van phong uy ban dé dé xuat Lanh dao
xir 1y hoac trang bi bo sung.

- Truong hop tai san bi hu hong can sta chita, nguoi duoc giao quan 1y, st
dung tai san 1am gidy dé nghi sira chita c6 xac nhan cua Truong bo phan va chuyén
cho Vian phong uy ban:



+ Néu tai san bi hu hong do nguoi st dung tai san sir dung khong ding quy
trinh k¥ thuat hodc ¢6 y lam hu hong thi tuy theo mirc d6 hu hong ma ngudi sir
dung tai san s€ bi Xt phat theo quy dinh.

+ Néu tai san bi hu hong do khach quan thi Van phong uy ban s& 1am dé xuat
stra chira, mua phu ting thay thé (néu co) kém béo gia trinh Lanh dao Uy ban nhan
dan duyét.

- Truong hop tai san bi hu hong khong thé stra chita dugc, can phai trang bi
b sung hodc ¢6 nhu cau mua sim méi thi ngudi sir dung tai san phai lam gidy dé
nghi mua sim c6 xac nhan cia Truong phong chuyén Vin phong uy ban trinh Lanh
dao Uy ban nhan dan xem xét, quyét dinh.

Piéu 9. Khi tai san da hét han sir dung, Van phong ty ban chu dong phéi hop
V6i ké toan-tai chinh danh gia lai tai san dé dé xuat lam tha tuc thanh 1y hoac tiép
tuc gia han thoi gian st dung.

Piéu 10. Viéc sir dung, trang bi tai san co quan phai dam bao nguyén tac tiét
kiém, hop 1y phu hop véi cong viéc clia co quan va dinh mic tiéu chuan quy dinh.
Nhitng tai san, phuong tién Thong tin... ctia co quan, chi dugc st dung vao muc dich
cong vu, Néu sir dung vao viée riéng thi ngudi sir dung phai tra tién; néu st dung
vuot qua dinh mirc, tiéu chuan quy dinh thi phai tra khoan tién vuot qua dinh muc.

Piéu 11. Sir dung vat tu van phong pham.

- Vit tu, van phong pham dugc cap theo dinh mirc trén co s& phu hop Vi
tinh chat cong viéc cua ting bo phan. Truong hop co cong viée dot Xuat, van phong
pham theo dinh muc khong du phuc vu cong tac chuyén mon, cac bo phan lap giy
dé nghi cap phat bo sung guri Van phong ty ban nhan dan dé tong hop, trinh 1anh
dao Uy ban nhan dan phé duyét.

- Can ¢t vao dinh mac sir dung va ¥ kién phé duyét cta Lanh dao Uy ban
nhan dan, Vin phong to chirc mua va cap phat cho cac bo phan kip thoi, dung
chang loai, 1am th tuc nhap, xuat kho theo qui dinh.

- Céc loai Vat tu, van phong pham khac cin cir vao nhu cau sir dung, cac b
phan lap gidy dé nghi cip phat gai Van phong uy ban dé tong hop, trinh lanh dao
Uy ban nhan dan phé duyét cu thé.

Piéu 12. Quy dinh chung vé quan 1y, st dung may mdc, trang thiét bi van phong.

1. Nhitng qui dinh chung:

- Chi str dung dién thoai phuc vu nhiém vu Thong tin lién lac chung ctia don
vi, khong duoc st dung vao viéc riéng.

- Khi dién thoai trao d6i cong viéc can chuan bi truéc ndi dung, trao doi ngan gon.

2. Qui dinh vé st dung dién, nudc trong co quan: Tat ca can bd, cong chirc
trong co quan déu cé trach nhiém thuc hién qui dinh:

- Hét gio 1am viéc phai tat toan bo thiét bi dién, nguén dién trong phong.



- Khong st dung cac thiét bi dung dién cho nhu ciu c4 nhan nhu danh tro
choi dién tir trén vi tinh, khong dun niu cho nhu cau ¢4 nhan ¢ co quan..

- Pbi véi hoi truong, cac phong hop khi sir dung diéu hoa, chi bat truéc 10
phut va phai tat ngay sau khi cudc hop két thuc.

- Can bd cong chirc vién chuc s dung nudc phai thuc hién khoa van nudc
sau khi sir dung tranh gay ro ri nudc sau khi dung.

CHUONG III
TO CHUC THUC HIEN

Piéu 13. Qui ché nay c6 hiéu lyc thi hanh tir ngay ky. Lanh dao cac Phong co
trach nhiém phd bién qui ché nay t6i toan thé can bd, cong chirc lao dong trong
phong t6 chuc thuc hién nghiém tic.

Piéu 14. Giao cho Vin phong ty ban chu tri phdi hop véi Ban thanh tra
Nhén dan kiém tra, ddnh gia tinh hinh két qua thuc hién qui ché trén, bao cao Lanh
dao Uy ban nhan dan thi tran dinh ky hang qui.

Piéu 15. Nhitng noi dung khac vé quan 1y va sir dung tai san cong khong néu
tai qui dinh nay duoc thuc hién theo cac qui dinh hién hanh.

Piéu 18. Trong qua trinh t6 chic thuc hién néu co gi vudng mic, cac phong
kip thoi phan anh vé Vin phong dé tong hop, bao cdo Lanh dao Uy ban nhan dan
thi tran dé stra d6i, bo sung va diéu chinh cho phu hop.
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